Power Attorney: 

1. Pre-print your DEBTORS NAME  in first line
2.  Then or later, sign your Upper and Lower Case signature on the next line in front of Notary … in Blue ink! 
3.  Make 5 or 6 ‘Color’ (especially the signature page) Copies, Keep Original in a SAFE place!

Security Agreement:

1. Print Debtors Name on last page, top line. If Debtors name appears on the line – disregard #1!
2. Sign your ‘signature’ in front of Notary. 

3. Make 3 ‘Color’ (especially the signature page) copies and place your original Security Agreement in safe place.

UCC-1 :

… and Informational Filing (UCC-1)
1. At bottom right (Line 8), right-hand side of the form, sign your ‘signature’ in Blue ink

2. Make copies for your records. Sign the copies below the black ink signature in ‘blue ink,’ making that copy a ‘True and Correct Copy!’ You may want to make a few ‘colored copies’ and have then laminated (anti-wrinkle)… for ‘show and tell.’

3. In the event that your UCC-1 was pre-filed, disregard numbers 4 and 5 below.

4. Mail to Sec. of State Office , Department of Licensing – UCC Div/Dept.; address below:

 STATE OF WASHINGTON

 DEPARTMENT OF LICENSING

 P.O. BOX 9660

 OLYMPIA, WASHINGTON

                                             98507

5. Or Do electronic filing (Cost $10.00 w/ credit card) with Washington State at:

http://www.wa.gov/dol/bpd/uccfront.htm

Note; If you do an Electronic filing, after you get back your receipt, make up hard copy of UCC-1 and insert the “filing Number and date” at the top, attach copy of receipt to UCC-1 Hard copy!

Note: Do not send any ‘EXHIBITS’ with your UCC-1.

If you use the mail, expect at least a three (3) week wait to get back your ‘acknowledgment’ copy depending what State you file into.

*After you have filed your UCC-1, you’ll want to do or mail the  ‘Informational filing’ into any other State, and/or your birth State with the appropriate fee.

Copyright Notice:

1. Sign Notice!

Note: IT IS NO LONGER NECESSARY TO MAKE PUBLIC NOTICE OF YOUR COPYRIGHT! (SAVE THE EXPENSE!)
A. You may mail the Copyright Notice via Certified Mail to Top State Corporate Officers, State Police, Court Administrators, Corporation Commissioner, Police Departments, County Court Administrator, etc., as needed on a case by case basis. 
 2.  Make ‘Color’ Copies (especially the signature page) for ‘A’ as needed.
Hold harmless and Indemnity Agreement

1. Sign in front of Notary,  Make 1 or 2 ‘Color’ Copies (especially the signature page), place original in safe place! Keep a copy up front, in a binder to use as needed.
Charge Back Process and Bill of Exchange to Treasury:

1. Sign, make copies for your records

2. Be sure to include in this mailing:

A. The two letters… The ‘Charge Back Letter’ and 

the ‘Bill of Exchange’

B. Birth Certificate AFV (after filling in the required information – ‘ink stamped’ or hand written in if necessary, make a ‘colored’ copy for your records)

C. A ‘True and Correct copy of your Original UCC-1 – is a ‘copy’ of the UCC-1 re-signed in Blue Ink below the ‘black-copy’ of the signature! 
D. If you did an ‘Electronic’ filing, also attach a copy of the ‘Acknowledgement Copy/Receipt Page’ from the ‘Electronic’ filing.

E. Last and behind, attach your 1040 ES – filled out. (it is not to be signed1)
F. Make ‘Color’ Copies of all documents for your records.

Ship to Treasury – DHL (used to be Airborne)– in prepared shipping mailer!!
Birth Certificate

In the stamp text lines where appropriate, fill in:

1. Date

2. EIN Number

3. UCC Contract Trust Account #  (the S.S. #!)

4. Sign – S.P./C  signature – Upper & Lower Case!

5. Make ‘Color Copy’ (especially the signature page) for your records

6. Send  B.C. with Charge Back papers to Treasury.

INFORMATIONAL FILING:

The Informational Filing is an ‘exact’ UCC-1 with only the one sentence in box 4, consisting of that one sentence… for filing in any other State, Birth State or whatever as needed!

Call any particular Secretary of States Office – UCC Division/Department for filing cost, form of payment and address.

Send a ‘Blue Ink’ signature original, but keep an additional color copy in your file as well, along with blank copies for future use.

Whatever State you send the Informational UCC-1 Filing into by certified mail, they will send back an ‘acknowledgement copy’ to you.

Place that ‘copy’ in your files!

